HB101 Places User Guide

Adding a Program

The diagram below details steps to add a program from the Provider Dashboard.
1. Add Program button to the right of the Program header.

2. Number of Vacancies available in a Program.

3. The user can mark the Program as a Favorite.

4. Details button atthe bottom of each listing expands the information on the Program.
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T:st program 176405 2 units available now

680 State Hwy 9, Clontarf, MN, 56226

Program type: Board and Lodge with services
For:

Services for:

Can serve people with MA-Waivers:
* CADI
* TBI

4 Google

The user has the option to open the Program details on a new page (5) or open on a

printer-friendly page (6).
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HB101 Places User Guide

Adding/Editing Program Details

Click the ‘Add Program’ button (right of ‘Programs’ header) on the Dashboard. A new
window will open. Complete the information and ‘Save’.

New Program

Summary [ Canoet | save
Program name:

[ Test Manual Program & v

Description:

[ Single Room wi Services W ]
Website: Phone: Email:

[ W ] [ ROT5555555 W ] [ emailmei@gmail.com W ]
Address lookup

[ T5 Rev Dr Martin Luther King Junior Boulevard., Saint Paul, MM, USA W ]
Address 1: Address 2:

[ 75 Rev Dr Martin Luther King Junior Boulevard. vy ] [ W ]
City: State: ZIP Code:

[ saint Paul v] [wn v] [ss101 v |

Primary Contact

Choose or create a contact Email Role
b5T4967 @noc.goop - schmoS50@xx= goop Primary Confact s
c189375@poo goop First Mame Last Name Title
jeastman@eightfoldway com Ogareixogh Ghespaw
nicholas@wid.org Phone

ST E goop > 1-431-108-0817
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